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GENERAL INFORMATION

OFFICE HOURS

The Main Office hours are from 7:30 am to 3:30 pm Monday through Friday, unless otherwise
publicized. Summer and holiday hours may vary.

WEBSITE

Saint Vincent de Paul High School maintains a website at https://www.svhs-pet.org/

ADMINISTRATION AND STAFF

As a Catholic school, SVdPHS sets a high standard of professionalism for faculty and staff beyond
academic excellence. SVAPHS actively encourages professional development of its faculty.
Continuing education, professional workshops and seminars, teacher observations and faculty
meetings are methods by which our faculty become better teachers and generate a deeper
understanding of the social and spiritual needs of our students. Our faculty is expected to model a
lifestyle befitting SVAPHS. Many also assume extracurricular and coaching responsibilities that place
them in direct contact with the students outside the realm of academics.

'Make it a practice to Judﬂe persons ond Jrhir'h:_:]-‘a in
the most Favorable !iﬂh-% ot all times and under all
circumstances.

- st Vincent de Paul
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INTRODUCTION

Your time here should be one of tremendous growth, exploration, and learning, within the boundaries
of guiding principles that protect your rights as well as those of your fellow community members.

This handbook summarizes expectations for conduct and behavior as a member of the St. Vincent
community and outlines SVdAPHS policies and procedures, as well as what you can expect if these
expectations are not met. This handbook is your road map that will guide you as a student while you
live and grow in this community of scholars at St. Vincent de Paul High School. Please keep this
handbook close at hand and use it as a reference and resource.

Our shared values rooted in our community are best described this way:

e A Catholic high school is a disciplined community, a place where individuals accept their
obligations to others and where well-defined governance procedures guide behavior for the
common good.

Freedom is balanced with duty.

Integrity and honesty are expected.

Consideration for the needs and rights of others is the norm.

Disagreement and conflict are mediated through Catholic morality.

We embrace diversity and welcome students from all cultural, ethnic, and socioeconomic
backgrounds.

We look forward to another year of learning, service, and inspiration!

WELCOME MESSAGE
Dear SVdPHS Students and Parents,

Welcome to the 2023-24 school year! We are pleased to present to you the latest version of the
Student-Parent Handbook. The handbook is of importance to our Catholic school, as it spells out in
detail our regulations and procedures. As such, it is the implied agreement between our school and
our families upon admission, by which we all agree to operate. Particular attention should be given to
the sections on the Honor Code, Technology, Attendance, Substance Abuse Policy and Dress
Code requirements.

It is a requirement of all community members to review their handbook. Students and parents are
required to sign the electronic Student-Parent Handbook Acknowledgement Form emailed to families
prior to the start of the 2023-2024 school year.

This handbook may be updated during the school year.
Again, WELCOME to the St. Vincent de Paul 2023-24 school year!

Your SVAPHS Administration, Faculty, & Staff



“ELASTIC CLAUSE”

The SVAPHS administration reserves the right to amend any provision in this handbook which is
deemed to be in the best interest of the spiritual, operational, and educational processes.
Furthermore, the administration retains the right to issue penalties for acts of discipline not specifically
stated herein and to alter any necessary penalties.

MISSION STATEMENT

The mission of St. Vincent de Paul High School is to educate students through a college preparatory
curriculum that develops their spiritual, academic, and social potential. As a Catholic school, we teach
Gospel values and ideals and provide opportunities for our students to experience and grow in their
faith. Our goal is for students to become compassionate, responsible, and active members of their
communities and citizens of the world.

PHILOSOPHY OF ST. VINCENT DE PAUL HIGH SCHOOL

St. Vincent de Paul High School exists in response to the Gospel injunction to “go forth and teach
and teach all nations.” In harmony with its Catholic identity, St. Vincent de Paul High is dedicated to
the education of adolescents. St. Vincent de Paul High School is more than a college preparatory
school. Our promise is a compassionate and inclusive environment that fosters respect and dignity
for all within an atmosphere that allows for the development of the potential of the members of our
community. Our Catholic, holistic education program, acknowledging and in partnership with
parents, nurtures individual development. The school strives to provide a program that is sufficiently
varied to provide a challenging and enriching curriculum that also provides for the Spiritual,
Academic and Social growth of each student.

Students, faculty, staff, and parents are engaged in the constantly evolving development of an
environment that promotes and encourages an objective, analytical approach to the present and a
hopeful, constructive attitude toward the future. St. Vincent de Paul High School enthusiastically
embraces the education ministry of the Catholic Church.

Non-Discrimination Policy As To Students
Per Diocese of Santa Rosa for St. Vincent de Paul College Prep

St. Vincent de Paul College Prep, mindful of its mission to be witness to the love of Christ
for all, admits students of any race, color, and national and/or ethnic origin to all the rights,
privileges, programs and activities generally accorded to or made available to students at
our school. St. Vincent de Paul does not unlawfully discriminate on the basis of race, color,
national and/or ethnic origin, age, gender or disability in administration of educational
policies, admissions policies, scholarship and loan programs, and athletic and other school
administered programs.



GRADUATION OUTCOMES (Integral Student Outcomes)

Graduation outcomes are essential attributes of an educated person, as someone formed in a
Catholic culture. They are derived from the school’s mission and philosophy statements and are
defined in the form of broad-based behaviors signifying what a student knows, understands, values,
and practices. They are integral as they serve to unify all the academic achievement outcomes and
the co-curricular outcomes that the school establishes as goals for its students.

SPIRITUAL
The St. Vincent de Paul High School graduate will...

v Participate in various learning experiences and activities which seek to encourage ongoing
development of their spirituality and a deeper understanding of their relationship with God in the
context of the Roman Catholic tradition.

v/ Demonstrate an understanding of an ethical approach to the world based upon the message of
Jesus and the teachings of the Roman Catholic Church.

v Experience opportunities to discover their God given gifts and personal values.

v Demonstrate an appreciation for the beauty and grace in God’s creation.

ACADEMIC
The St. Vincent de Paul High School graduate will...

Exhibit skills and knowledge consistent with a college preparatory curriculum.

Demonstrate creative and critical thinking skills and problem-solving strategies.

Demonstrate technological literacy and skill.

Understand the difference between information and knowledge by using analysis, synthesis,
research, interpretation, and evaluation.

Be able to make informed decisions leading to a mentally, emotionally, and physically healthy
lifestyle.

v Demonstrate an appreciation through participation in the arts.

S~
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SOCIAL
The St. Vincent de Paul High School graduate will...

v Participate in and recognize the value of leadership in making a difference for good in the
community.
v Participate in and recognize the value of doing service for good in the community.



v Demonstrate a positive self-concept and respect for others by accepting challenges and

AN AN

responsibilities.

Show respect for others (grace and courtesy) and understand the value of diversity.
Communicate, cooperate, and compromise to achieve productive goals.

Possess an understanding of global interdependence and how it is affected by such things as
culture, political and economic systems, and the environment.

STUDENT AND PARENT CONDUCT POLICIES

THE ST. VINCENT DE PAUL HIGH SCHOOL STUDENT

Uses their God-given talents and energy to achieve their potential; takes full advantage of the
opportunities they are given by their parents and the school to learn and to grow.

Combats laziness, absenteeism, and the temptation to “take the easy way out.”

Treats peers and teachers with the same courtesy, respect, compassion, and understanding that
they themselves hope to receive.

Does not harass, belittle, make negative comments, take advantage of, or seek to exclude
another student, nor do they display poor sportsmanship.

Accepts responsibility for their mistakes; when they err, they take personal responsibility for their
actions, accept the consequences, and take steps to improve.

Does not manufacture excuses, blame others for their own decisions, ask their parents or friends
to cover up, or quibble over the meaning of rules.

Abides by and assumes ownership of the school’s rules and regulations, whether they personally
agree with them or not. When they believe that a rule/regulation is unfair or unnecessary, they
use proper channels to initiate change; they do not try to justify breaking a rule on the grounds
that they disagree with it.

Displays honesty, integrity, and pride in their academic endeavors, and encourages those
qualities in their peers. The SVAPHS student does not cheat, copy, plagiarize, use prohibited
resources, or in any other way try to earn credit for work and achievement not their own; nor will
they be a party to another student in such dishonest practices.

EXPECTATIONS OF STUDENT BEHAVIOR

SVdPHS maintains an atmosphere that encourages academic excellence, personal growth, and
safety. The SVAPHS standards of conduct and behavior are based on the principles of Christian
morality and the guidance of the Catholic Church. Any behavior which is contrary to the mission and



philosophy of SVAPHS is unacceptable and may lead to disciplinary action. Respect for all members
of the SVAPHS community and adherence to school rules are valued and expected. SVdPHS
discipline is based on a fundamental respect for persons, property, authority, and the mission and
objectives of the school. No policy can cover every conceivable situation; the implicit standard of
conduct to which SVAPHS are called are common sense, mature judgment, responsibility for
individual actions and values of the Catholic Church. School Administration reserves the right to
interpret the school’s policies, principles, rules, and discipline especially in light of the gravity and
circumstances of the event and the particular student’s history at SVdPHS.

HONOR CODE

While all SVdPHS’ integral student outcomes are important, the most fundamental is that students
practice habits of Christian spirituality, including ethical behavior. As its Catholic philosophy indicates,
the school’s ultimate interest is in helping our students “make responsible, intelligent decisions in the
light of Christian values and the teachings of Christ.” This expectation is an end in itself; at the same
time, it also is vital to the achievement of the school’s other learning outcomes. Ethical behavior
requires that each student hold themselves and others to standards of honesty, effort, compassion,
and honor. SVdPHS believes that without these standards, true learning and growth are impossible.

ACADEMIC INTEGRITY

In keeping with the SVdPHS philosophy, students are expected to learn academic skills, civic
responsibilities, and Christian values. The SVdPHS faculty and administration believe in academic
honesty and the principles of the honor code. Students must conduct themselves in a manner
consistent with Catholic values, a sense of integrity, honesty, accountability, and trust in all academic
matters. Students are expected to:

Do their own work/homework (no sharing physically, electronically)

Work or test without cheating or using external resources

Submit original work for all assignments

Students are also expected to deny all requests to copy from their own work
Notify the teacher if others are cheating

Because of our dedication to these values as an academic and spiritual community, we expect trust,
honesty, and personal integrity. All academic dishonesties during a student’s four years at SVAPHS
will be considered for progressive disciplinary action.

Academic dishonesty includes but is not limited to:

Plagiarism

e |s the appropriation of another's ideas (content) and/or language (form), in part or in whole,
intentionally, or unintentionally, without the necessary assignment of course credit

e Is the representation of someone else's ideas as your own (e.g., copying text without using
quotation marks, or not acknowledging in an in-text citation, a footnote, endnote, or a
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bibliography a scholarly source.) Just changing words to different words does not represent
your original ideas and thus is plagiarism.

e Use of artificial intelligence sites (Chat GPT etc) to generate responses.

e Plagiarism includes copying homework, labs, quoting, paraphrasing, or summarizing others'
written work (including sources off the Internet), or oral statements without proper citation.

Cheating

e Cheating is an attempt to improve one’s score or to help to improve someone else's score
through dishonest means including but not limited to:

° The use of another person's test/answers either before or during the exam, (e.g.,
giving information about a test or quiz that has already been taken to another student
who is to take the same test or quiz or receiving of information), sharing of answers
(orally, electronically or in writing) or allowing one's work to be copied in any manner

° The use or possession of notes, answers, cheat sheets, or electronic devices
(including watches, phones translators or any other source not pre-approved by the
teacher during the exam) or stealing/receiving test papers or information prior to the
test

° Looking at another person's paper or person, talking during testing, copying
assignments

e  Marking, adjusting answers after the test period is over or should have been turned
in

e Phones found to be accessible during testing will result in academic dishonesty
discipline

VIOLATION OF ACADEMIC INTEGRITY

e A student found cheating on a test, quiz, and or exam will receive an automatic zero and
families will be notified.

e A student caught or evidence provided of copying a homework assignment will receive an
automatic zero.

e A student caught violating the Academic Integrity Policy will be immediately addressed through
disciplinary measures; the administration reserves the right to review the standing of the
student.

e Students caught violating the Academic Integrity Policy will be removed from all sports
practices and games, performing arts, and all school related programs for a period of
six-weeks.

e On the first offense, the student will be required to write a three-page research paper on ethics
and serve two Saturday detentions.
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e On the second offense, the student will be suspended for a day and the cheating offense will be
presented to the administration to determine the retention or expulsion of the student from
school.

STUDENT/PARENT CODE OF CONDUCT

A necessary condition of continued enroliment at SVdPHS is that students behave in a manner, both
on and off campus, which is consistent with the principles and Christian philosophy of SVdPHS.
These principles include, but are not limited to, any policies, principles or procedures set forth in our
Student-Parent Handbook.

It is also a condition of enrollment that the parents/guardians of each student adhere to these
standards of conduct as determined by SVAPHS. It is essential that students, parents, and school
officials work together to ensure that each student receives a values-based, Christian education.
Normally, philosophical differences between families and the school can be resolved. In some rare
instances, however, SVAPHS may find it necessary, at its discretion, to require parents/guardians to
withdraw their student from the school.

Some guidelines include the following:

e Just as the school expects its faculty and staff to be respectful of our students and
parents/guardians, SVAPHS expects parents/guardians and students to work courteously and
cooperatively with the school in order to assist each student in meeting the academic, moral
and behavioral expectations of the school. This includes respectful treatment of all faculty,
coaches, moderators, counselors, administrators, support staff, volunteers, other students,
and other parents.

e Students and parents/guardians are encouraged to express their concerns about school
operations and personnel to the appropriate administrators and staff. However, they may not
do so in a manner that is discourteous, scandalous, rumor-driven, disruptive, threatening,
hostile, or divisive.

e These behavioral expectations for students and parents/guardians include, but are not limited
to, all school-sponsored events (e.g., athletics, field trips) as well as interaction with school
staff and other St. Vincent de Paul students and parents at any other time.

SVdPHS reserves the right to determine, at its discretion, which actions fail to meet the principles
and Christian philosophy of the school. Failure to follow these guidelines may result in a warning,
disciplinary action short of dismissal, suspension of a student, revocation of a parent/guardian's
privilege to attend or to participate in school activities, or dismissal depending on the severity of the
offense.

12



FINANCIAL POLICIES

In order to ensure the financial health and stability of the school, the following policies are in effect:

TUITION

Tuition rates are set annually and are processed on-line through FACTS Tuition Management. Various
payment options are available upon sign-up. Non-Participation Tuition is required if parents do not
complete all their required hours of service. (See Parent Service Hours below.) This portion of tuition,
if applicable, is charged at the end of the school year. A tuition contract is required annually. If a
student account is not current at the time of the first semester, the student will not be allowed to
return for the start of the second semester. If a student account is not current at the end of the
second semester, a returning student will not be allowed to attend in the fall of the next year without
the account being current.

TUITION PAYMENT PLANS

Parents may choose one of the following plans for tuition payment:

Pay in Full

Monthly Payment Plan
Bi-monthly Payment Plan
Quarterly Payment Plan
Semi Annual

akrowbd-~

1st tuition payment is due in July.
Processing payment days are selected in the online enroliment process - 5, 10, 20 (These set dates
can NOT be changed).

ENROLLMENT FEES

Non-refundable Enroliment Fees are due at the time of Registration each year and paid via FACTS
SIS as part of the online enroliment process. These fees cover Registration, retreats, textbooks,
yearbook, locker fee, transportation, and other miscellaneous charges.

TUITION ASSISTANCE

The school offers tuition assistance for those who demonstrate financial need. Tuition Assistance
applications for the following year are completed online through FACTS Grant and Aid starting in
November and must be completed by end of January of each year preceding the academic year for
which Financial Aid is requested.

Current families receiving assistance must reapply each school year.

13



If a student receives Tuition Assistance, the student and family must comply with the following:

1. Student maintains a minimum cumulative 2.5 GPA.

2. Student’s attendance record is in good standing.

3. Student has no serious disciplinary problems.

4. Family fulfills Parent Service Hours obligation. (See Parent Service Hours below.)

5. Family tuition account is in good standing.
ANNUAL REGISTRATION

Returning Students : Parents must complete Online Enroliment and pay non-refundable Enroliment
fee on FACTS SIS by March 15.

New Students : In order to complete registration and hold a space for your child for the upcoming
academic year, parents must complete Online Enroliment and pay a non-refundable Enrollment fee
on FACTS SIS by March 15.

TRANSFERS

For students who transfer to SVdPHS during the school year, tuition is calculated and charged on a
prorated basis.

WITHDRAWLS

If your child(ren) is/are withdrawn or expelled at any time during the school year, tuition will be due for
the full month of withdrawal, PLUS one month following the withdrawal month in order to cover costs
incurred by the school.

DELINQUENT ACCOUNTS

Student accounts are to be kept current. If unforeseen circumstances or hardships affect the timely
payment of tuition and fees, the family is requested to contact the Student Accounts office.

If a student account is not current at the time of the first semester, the student will not be allowed to
return for the start of the second semester. If a student account is not current at the end of the
second semester, a returning student will not be allowed to attend in the fall of the next year without
the account being current.

The school may withhold from parents/guardians the transcript or diploma of a student pending
payment of unpaid tuition or fees.
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PARENT SERVICE HOURS

Parents must perform 25 hours of service each year (15 fundraising hours, 10 non-fundraising hours)
or 15 for single parent families (10 fundraising hours, 5 non-fundraising hours) to be eligible for the
Participation Tuition. Should parents not complete all required hours of service, parents pay the
higher Non-Participation Tuition fee of $1000.00. All completed hours must be logged into the
Parent Volunteer Portal by the due date and approved by administration in order to be credited
toward the hour commitment. Volunteer hours completed between May 1st of the prior school year
and April 30th of the current school year are counted toward the current school year. Diocesan
regulations mandate that there cannot be prorated credit for partial hours completed, therefore all
hours must be performed and reported to avoid paying the Non-Participation Tuition. Families with
children in both Saint Vincent de Paul Elementary and High Schools are required to complete one set
of Parent Service Hours.

*Fundraising hours include special events such as the Auction, Fashion Show, and President’s Dinner.

DAMAGED EQUIPMENT

Parents must pay the replacement or repair cost of any school owned materials, equipment, or
facilities damaged or defaced by their student.
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ATTENDANCE POLICIES
ABSENCES

The attendance policies presented below highlight the significance of the educational process and the
importance of being punctual, while also acknowledging legal obligations and the partnership between
St. Vincent’s and parents/guardians.

REPORTING AN ABSENCE

Parents/guardians are required to report an absence before 8:30 a.m. by using one of the below
methods.

1. Use the SVdPS Absence Reporting Form

2. Send an email with the below information to attendance@svhs-pet.org

Student's first and last name
Date of absence(s)
Reason for the absence (sickness, doctor's appointment, etc.)

REASONS FOR AN ABSENCE

Legitimate reasons for an absence include:

lliness

Doctor appointments
Attendance at funeral services
Accidents

Absences for reasons not listed above are discouraged. If parents/guardians need to take their student
out of school for several days due to personal reasons, the student should obtain a Planned Absence
Request form from the Dean of Academics at least two weeks prior to their departure. While the final
decision rests with the parents/guardians, the Dean of Academics and the Principal have the authority
to determine the conditions for the absence. It is the student’s responsibility to follow up on any
assignment or test missed.

TRUANT ABSENCE

Absences not reported by parents/guardians, will be considered truancies. Students will receive
notification of any truant absence recorded for a specific period or partial period. Failure to rectify the
absence will result in the issuance of a "Truancy Notification," as well as a period of Disciplinary
Disqualification and a Saturday detention. Cutting any part of the school day or being out of class
without permission will be considered a serious offense and will result in a period of Disciplinary
Disqualification and a Saturday detention.

The following situations will be recorded as a truant absence:
e [f a student is absent for 15 minutes or more in any class.
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e |f a student leaves the school premises without informing the Front Office. Students are
required to sign out at the Front Office before departing the campus.

EARLY DISMISSAL

Parents/Guardians are required to report an early dismissal before 8:30 a.m. by using one of the
below methods.

1. Use the SVdPS Absence Reporting Form
2. Send an email with the below information to attendance@svhs-pet.org

Student's first and last name

Date of early dismissal and time the student will be leaving campus and time they will be
returning if applicable.

Students must obtain an Early Dismissal slip from the Front Office and present the slip to their
classroom teacher. Students are required to sign out at the Front Office before leaving. Failure to do so
will result in a detention.

EXTRACURRICULAR ACTIVITIES

In order to engage in extracurricular activities after school, such as practices, games, dances,
rehearsals/performances, etc., a student must attend at least 50% of their classes that day.
Exceptions to this rule can only be granted by the Dean of Academics.

There are instances when students need to be excused from class for participation in extracurricular
activities. In such cases, the following procedures must be followed:

1. The student must have permission for an athletic early dismissal from the Director of Athletics
and the Front Office will inform the classroom teachers accordingly.

2. Prior to being dismissed for the extracurricular event, the student must sign out at the front
office.

TARDIES

Tardies cannot be excused by a parent or guardian.

1. If students arrive after the class bell rings, they are considered tardy and must check in at the
Front Office before proceeding to class.

2. If students are tardy by more than 15 minutes, it will be recorded as a truant absence. To
rectify the truancy, a parent/guardian will need to report the absence to the Front Office using
one of the methods under Reporting an Absence.

Consequences for Tardies:

e Accumulating 3 tardies in a quarter will lead to a detention.
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e Accumulating 6 tardies in a quarter will result in an additional detention and a call home to
address concerns regarding excessive tardies, along with an alert regarding consequences of
reaching 9 tardies.

e Accumulating 9 tardies in a quarter will result in a period of Disciplinary Disqualification and a
Saturday detention.

COLLEGE VISITS

Juniors are allowed two, one-day college absences during their junior year (one day total in each
semester).

Seniors are allowed two, one- or two-day college absences (up to two days total in each semester).
Days cannot be combined into one semester or saved for future use. Parents must notify attendance
when students are on a college visit.

Recruited students: Students who are formally recruited under NCAA rules or within specified
programs (Arts, Academics etc.) shall meet with the Dean of Academics to create an attendance plan
for their absences. Informal recruitment visits must be done on the student’s personal time off.
Formal letters for recruitment will be required, and the Dean of Academics will be responsible for
determining if the student meets the criteria of formal recruitment.

Auditions for University Arts Programs: Students who are auditioning for highly selective university
Arts programs shall meet with the Dean of Academics to determine an attendance plan for their
absences.

ATTENDANCE CONSEQUENCES AND LOSS OF CREDIT

Any type of absence, regardless of the reason, can adversely affect a student’s academic
performance. While certain absences are unavoidable, such as those resulting from iliness or
school-related activities, others are within the realm of choice. The Administration strongly urges
parents and students to refrain from planning vacations, college visits, and similar engagements while
school is in session. Multiple-day absences, in particular, have a notable detrimental impact on
academic learning, assessments and student progress.

If a student is absent for all or a portion of a class more than 7 times within a semester, whether
continuously or periodically, they will automatically forfeit credit for that particular class. The following
instances will contribute towards the cumulative count of 7 days:

1. All absences except those from school field trips and school related activities and
appointments. All other absences, whether excused with parent permission or suspensions
count toward the 7 day total.

2. All tardies of more than 15 minutes except those due to school appointments or school-related
activities.

Whenever a student accumulates 3 or more days of absence in a specific class, the Campus
Supervisor will promptly notify the parents. If a student surpasses the limit of 7 days and believes that

18



the absences or tardies were due to exceptional circumstances (such as chronic or acute medical
conditions), they have the option to appeal for credit restoration in the affected class or classes.
Appeals based on medical grounds must be substantiated by supporting documentation or a note
from a physician. These appeals are to be submitted to the Dean of Academics and will be reviewed at
the end of each semester.
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CAMPUS MINISTRY

As a Catholic School, SVAPHS embraces the teachings and traditions of the Roman Catholic Church.
At the same time, St. Vincent is a community of many faiths; each bringing its unique gifts to the
greater community. “Enter to Learn, Leave to Serve” is the motto of our school as manifested
through the life of its patron, St. Vincent de Paul. All members of the community--students, teachers,
staff, and parents--are to respect one another's beliefs, develop their spiritual life, and work together
as a community of faith. In all we do, SVHS is inspired by our Vincentian themes:

Serve with humility

Imago dei

Charity binds us together
Realize and nurture your talents

The Campus Ministry Program serves to challenge and embolden the faith life of students and
encourage them to move their faith into practice. This is accomplished through prayer, retreats,
service, and building community.

PRAYER, LITURGY, AND FAMILY FORMATION

Morning prayer begins each school day, assembly, and major school event. A team of students will
be trained and assigned prayer leader responsibilities.

School-wide Masses, prayer services, and special memorials mark key moments in the liturgical and
school year. School liturgies and prayer services are mandatory, and students are required to wear
formal “liturgy attire.” In lieu of the Eucharist, non-Catholic students are encouraged to receive a
blessing. Parents and grandparents are welcome to attend school liturgies and should receive visitor
badges at the front office upon arrival at the school campus. Students who wish to serve, read, or
sing at liturgies should contact the Campus Minister for training opportunities.

Co-curricular formation activities, such as Reconciliation services, Junior service days, and the
school-side Day of Service are built into theology classes and the school academic calendar.

Students and their family members are invited to grade-specific family formation activities, which also
serve to build up friendships among the SV community.

e Freshman Family Dessert (for parents and their freshmen students)

e Sophomore & Women’s Brunch (for significant adult women in the life of the sophomore
students)

e Junior & Men’s Brunch (for significant adult men in the life of the junior students)

Students and families who seek additional faith formation or sacramental preparation should contact
the Campus Ministry Office. We are willing to provide formation in coordination with a small group of
students. Sacramental preparation must be coordinated with a Catholic parish.
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RETREATS

The retreat program offers students the opportunity to explore their lives, their spirituality and their
relationship with God and others. Students of all faith backgrounds are required to attend a day
retreat each year while at St. Vincent. The junior and senior retreats go into the late evening. Retreat
attendance is required for all students as it is an integral part of each student’s faith formation, as well
as an objective of the mission and philosophy of SVAPHS. Teachers and staff support retreat
attendance by encouraging students to attend their yearly retreat, as well as by relieving the
pressures of their absence from class, sport, or other school responsibilities. Students who miss
work, tests, or quizzes while on retreat will be provided an equal number of block
meetings/days after they return to make up what was missed. While participating in retreats,
students are to abide by all SVAPHS handbook policies. School rules regarding behavior and free
dress are enforced.

In addition to the class mandatory retreat, upperclassmen are invited to attend an annual 3-night
Kairos retreat, which focuses on friendship with God, prayer, and deepening trust in one’s core
relationships.

Parents will be required to fill out a permission form for each retreat. There is a $50.00 fee to cancel
your registration once you have signed up.

STUDENT SERVICE PROGRAM

The Student Service program creates opportunities for students to respond to the Gospel’s call
through works of charity, service, and justice. Based upon the life and teachings of Jesus Christ,
along with the principles of Catholic Social Teaching, students serve through relationships with our
world and God’s people. Young adults graduating from SVdPHS leave with a sense of justice and
experience serving those in need, especially the marginalized. Our service program serves the
mission of the global Catholic Church, including sharing its values of Catholic Social Teaching (CST)
as taught by the Magisterium of the Church. When they serve, students are given the opportunity to
think, analyze and reflect upon the key (CST) principles:

Life and Dignity of the Human Person

Rights and Responsibilities

Call to Family, Community and Participation
Preferential Option for the Poor and Vulnerable
Solidarity and Subsidiarity

Dignity of Work and the Rights of Workers
Care for God’s Creation

The Campus Ministry Department communicates regularly with local non-profit organizations to
provide service opportunities to students which allow them to respond in faith to those in need. All
service opportunities presented to the school are posted for students in our online service portal,
MobileServe. Students use this portal to log their hours served as they work toward their annual
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service requirement of 25 hours each year that they are enrolled at SVHS. All students will have an
account with MobileServe, which can be accessed via the internet or an app that students can
download. Students will use one of several different means available through MobileServe to have
their service hours verified prior to their being accepted toward their annual service goal.

Service projects are broken into two categories: service to SVHS and service to the local community.
Of their 25 yearly hours, at least 10 hours each year must fit the category of “service to the local
community,” which requires a student to actively engage directly with people in need, providing
hands-on service. Only the hours of non-compensated, direct service in non-profit agencies
completed outside of school class time are logged into MobileServe. Students who do not complete
their hours on time are placed on an Academic Contract preventing them from participating in
athletics, arts, and academic teams.

STUDENT SERVICE GRADUATION REQUIREMENT

Service is a necessary component of faith development. A minimum of 100 hours (for 4-year
students) of direct service working in non-profit agencies is logged on MobileServe by May 1st of
senior year as a graduation requirement noted on a student’s transcript. Seniors who fail to complete
their service requirement by that deadline may be prevented from participating in senior class and
graduation activities. They will receive an Incomplete on their transcript and will not receive their
diploma. The student’s final transcript (which is mailed to their college/university in June) will show
that the student has not graduated from SVdPHS.
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ACADEMICS

REQUIREMENTS FOR GRADUATION
(Class of 2024 & Prior)

Students must earn a minimum of 260 Credits, including required courses in:

ENGLISH 8 SEMESTERS THEOLOGY 8 SEMESTERS
SOCIAL SCIENCE 6 SEMESTERS PHYSICAL ED 2 SEMESTERS
MATHEMATICS FINE/APPLIED ARTS | 2 SEMESTERS
6 SEMESTERS
SCIENCE ELECTIVES 10 SEMESTERS
6 SEMESTERS
Language other than
English 4 SEMESTERS
REQUIREMENTS FOR GRADUATION
(Class of 2025 & Subsequent)
Students must earn a minimum of 260 Credits, including required courses in:
ENGLISH 8 SEMESTERS THEOLOGY 8 SEMESTERS
SOCIAL SCIENCE 8 SEMESTERS PHYSICAL ED 2 SEMESTERS
MATHEMATICS 6 SEMESTERS FINE/APPLIED ARTS 2 SEMESTERS
SCIENCE 6 SEMESTERS ELECTIVES 8 SEMESTERS
Language other 4 SEMESTERS
than English

Students must perform 100 hours of Student Service Hours that have been approved by their Theology teacher.

St. Vincent de Paul High School (SVdPHS) awards credit for course grades of D- or better.

At the end of Semester 1, seniors with an “F” in a class required for graduation will receive
communication informing them that they may not graduate or participate in graduation activities,
unless the failed class is made-up prior to graduation.
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All SVdPHS students are awarded diplomas upon completion of their graduation requirements. In
addition, the Diplomas with Honors and Diploma with Highest Honors recognizes those students who
further pursue academic achievement by excelling in elected courses beyond those required for
graduation and college entrance. To receive the Diploma with Honors, the student must have a
minimum GPA of 3.8. Diploma with Highest Honors will be awarded to those students who have a GPA
of 4.0 and above. GPA’s are calculated after Semester 1 of senior year.

Christian Community Service Hours Awards are granted to graduating seniors who have completed
200+, 350+ or 500+ hours over the course of their high school career.

SCHOOL GRADING SCALE AND POLICIES

A 100% - 93% C+79%-77% F 59% - Below

A-92% - 90% C 76%-73%

B+ 89% - 87% C-72%-70%

B 86% - 83% D+ 69% - 67%
B- 82% - 80% D 66% - 63%
D- 62% - 60%

SVAPHS uses the following scale for all standard level courses. Honors and Advanced Placement (AP)
courses may use a different scale, based on specific department policies. Students in Honors and AP
courses should consult their teacher’s syllabi.

GRADE POINT AVERAGE (GPA) EQUIVALENTS

Course Grade 4.0 Honors/AP
System: Course Grade

System:
A-4.00

A-5.00
B -3.00

B -4.00
C-2.00

C-3.00
D-1.00

D-2.00
F - No Credit

F - No Credit

Incomplete grades () are given when a student has not completed the work for a legitimate reason.
An incomplete grade must be made up within ten school days of the due date for grades, as
indicated on the school calendar. If work is not made up within the above specified time or the time
agreed upon by a student, administration, and teacher, the Incomplete automatically becomes an F.
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Each student’s GPA is computed two ways each semester: Unweighted and Weighted. An
Unweighted GPA inclu